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Ling Liang Church E Wun Secondary School
Rules for Online Lessons

Attendance:

1.

Students must attend all online lessons. If you are unable to attend lessons due
to sickness, you should follow normal procedures of taking leave. Absence from
any lesson on any given school day without prior application or skipping lessons
without justifiable reasons is an offence subject to disciplinary action.

If students are unable to attend lessons due to sickness, you should follow
normal procedures of taking leave, namely to contact the General Office in the
morning (7:45 — 8:15 am) and submit a parent’s letter to the General Office
within three school days. For causal leave, please submit a parent’s letter to the
School at least two days in advance.

Attendance will be taken in every lesson. The Discipline Committee will contact

the parents of absentees.

Before lesson:

1.

Students should prepare all the technical equipment (such as webcam,
microphone, speaker, earphone or charger) beforehand. If there are any technical
problems, please ask subjects teachers or class teachers for assistance.

Every student should show his/her names, class and class number. Do not change
them.

Students should set up an appropriate learning environment. Please do not
attend online lessons away from home. If a virtual background is used, please set
it up before lesson. Please contact class teachers if there are problems with
attending online lessons in an appropriate learning environment.

Students should turn on your webcams during online lessons and be properly
attired. If there are any difficulties, please contact subject teachers.

Please get learning materials (e.g. textbooks, notebooks and stationery) ready.

During lesson:

1.
2.

Online lessons are regular lessons. Students should attend each lesson at home.
Students must attend full lessons attentively and must not leave the lessons. If
you cannot answer questions from subject teachers several times, your
attendance will not be counted.

Please enter and leave online lessons by sending a ‘Good morning’ note or
‘Goodbye’ note to teachers for taking attendance.

When teachers ask questions, students should press ‘unmute’ to answer



10.

guestions and then press ‘mute’ afterwards.

For enquiries, students should use the function on Google Meet to raise hands or
write in the chat room. Please wait patiently for teachers’ instructions.

The chat room function should be used by students who cannot use their
microphones. Please do not use it for individual chats.

When students need to be excused for a toilet break, please write in the chat
room and wait for teacher’s permission. Please do not leave online lessons
without permission.

Students should not disrupt online lessons by sharing materials that are not
relevant to the subjects. Without teacher’s permission, please do not share the
screen, speak or use a virtual whiteboard. Students who do not follow rules for
online lessons will be removed and followed up by the Discipline Committee.
To protect students’ privacy and portrait rights, no video/audio recording is
allowed.

Without seeking teacher’s permission, students must not upload or share any
learning materials.

After lesson:

1.

Students must finish all homework and check the school website and Google
Classroom for updated subject information regularly. Students’ industry scores
will be deducted if they fail to submit homework.
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